User Guide for adding UCA306 printer to Windows-based computer

A. Introduction

This guide outlines the steps for adding the following printer to a Windows-based computer via on-
campus Wi-Fi network

Campus | Printer Hostname / IP address Brand Model B&W /
Location Colour
CUHK UCA306 UCA306-BW / 137.189.68.244 | Kyocera | ECOSYS M3645idn B/W

B. Connect to CUHK campus Wi-Fi network (SSID: CUHK1x)

Before connecting to the printer, you are required to connect your laptop to the on-campus Wi-Fi
network (SSID: CUHK1x).

C. Download and install printer driver

1. Download and unzip the printer driver

e Choose and download the appropriate driver (64/32 bit) from the following website.
https://www.econ.cuhk.edu.hk/econ/en-gb/facilities/computer-facilities.

. Windows 32bit Windows 64bit Driver Installation
Model @ Location (Win7, 8.x, 10) (Win7, 8.x, 10) (Win & Mac)

FX ApeosPort-V C5575 T2

@ ELB10F download download

download

FX ApeosPort-V C5575 T2 wrios

@ CKB515 download download

Kyocera ECOSY S M3645idn
@ UCA306 download download download

o Open the location of the downloaded zip file, right-click on the zip file and then select Extract
All.

Name Date modified Type Size

2+ M3645idnUCA306_w8&10(x64).zip 11/9/2022 9:11 pm Compressec

% 0 B B W

Open

Open with

Open in new window

o |& &f

Extract All...

%

Pin to Start


https://www.itsc.cuhk.edu.hk/tc/all-it/wifi-and-network/on-campus-wifi/
https://www.econ.cuhk.edu.hk/econ/en-gb/facilities/computer-facilities

o Click Extract.

= Extract Compressed (Zipped) Folders

Select a Destination and Extract Files

Files will be extracted to this folder:

D:\temp\M3645idnUCA306_w8& 10(x64) Browse...

Show extracted files when complete

|_ Extract | Cancel

o Once completed, you will see the newly extracted folder where the original zip file is located.

D:) > Temp
Name Date modified Type Size
M3645idnUCA306_wB&10(x64) 12/9/2022 2:47 pm File folder
% M3645idnUCA306_w8&10(x64).zip 11/9/2022 9:11 pm WinRAR ZIP archive 41,728 KB

2. Install printer driver

o Before starting, please make sure your login account on your own computer has an
administrator privilege for the printer driver installation.

o Open Control Panel:
o For Windows 8.x:
= On the right edge of the screen, tap Search and enter “Control panel” in the
search box.

o For Windows 10 & 11:
= In the search box on the taskbar, enter “Control panel”.

o Once you see the Control Panel option, click on it.



o To switch back Control Panel to the classic view, in the View by field, click the drop-down menu
and then select your choice to change the view.

Adjust your computer's settings

@
G
&
04

System and Security

Review your computer's status

Save backup copies of your files with File History
Backup and Restore (Windows 7)

Network and Internet
View network status and tasks

Hardware and Sound
View devices and printers
Add a device

Programs

Uninstall a program

View by: Category v

User Accounts
G Change account type

Appearance and Personalization

Clock and Region

Change date, time, or number formats

Ease of Access
Let Windows suggest settings
Optimize visual display

e Select Devices and Printers and then click Add a printer on the top bar.
52 Devices and Printers

«

‘ Add a device I Add a printer

v 1 53 > Control Panel > All Control Panel items > Devices and Printers

o Click The Printer that | want isn’t listed.
g Add a device

Choose a device or printer to add to this PC

Select a device

A
HPD349A9 (HP Color LaserJet Pro
=_p v« | warsron
Printer )
Printer, Scanner
hpm477fdw (HP Color LaserJet MFP RICOH MP C4503
s Wtiildw) Printer, Scanner
Multi Function Printer, Printer, Scan... 1
g CUHK $ HP LaserJet 600 M602 [77EDD9]
Printer Printer v
The printer that | want isn't listed
i Next ' Cancel




o Select Add a printer using an TCP/IP address or hostname and then click Next.

fsh Add Printer

Find a printer by other options

(O My printer is a little older. Help me find it.

(O Select a shared printer by name

Browse..,
Example: \\computername\printername or
http://computername/printers/printername/.printer
@ Add a printer using an IP address or hostname
(O Add a Bluetooth, wireless or network discoverable printer
(O Add a local printer or network printer with manual settings
Next Cancel

o Inthe Device type field, select TCP/IP Device. In the Hostname or IP Address field,
enter137.189.68.244 and then click Next.

&« Add Printer

Type a printer hostname or IP address

Device type: TCP/IP Device v
Hostname or IP address: 137.189.68.244)
Port name: 137.189.68.244 1

(] Query the printer and automatically select the driver to use

Autodetect detects WSD and TCP/IP printers.
To search for IPP printers, please select IPP from the drop down box

Next Cancel



o On the Install the printer driver windows, click Have Disk.
¢ @=h Add Printer

Install the printer driver

@ Choose your printer from the list. Click Windows Update to see more models.

To install the driver from an installation CD, click Have Disk.

Manufacturer A || Printers
Adobe [={ Adobe PDF Converter Version: 11.1.0.0 [20/2/2015]
Brother 1« Adobe PDF Converter Version: 12.1.0.0 [20/1/2017]
Generic wAdobe PDF Converter Version: 17.3.0.0 [3/11/2021]
Gestetner
infotec v

This driver is digitally signed. Windows Update Have Disk...

Tell me why driver signing is important

Next , Cancel
o Click Browse.
Install From Disk X
H Insertthe manufacturer's installation disk, and then make
h;ﬂ sure thatthe correct drive is selected below.
‘ Cancel ‘
Copy manufacturer's files from:
|N Y | I Browse... \ I




o Browse the location of the folder of the printer driver and then,

1. Select the file named OEMSETUP.inf.

2. Click Open.
g Locate File
|
Lookin: | | 64bit V| @ @# = @~
Name A Date modified Type
KACT 12/9/2022 4:02 pm File folder
KACT2 12/9/2022 4:02 pm File folder
4 | OEMSETUP.INF 22/8/2022 3:20 am Setup Information

[

<
Filename:  |OEMSETUP.INF ~| J[__Open
Files oftype: Setup Information (*.inf) Cancel
o Click OK.
Install From Disk X
H Insertthe manufacturer's installation disk, and then make oK
" sure thatthe correct drive is selected below. -
Cancel

Copy manufacturer's files from:

D:\Temp\M3645idnUCA306_w88&10(x64)\64bit

VI | Browse... |




o On the Install the printer driver windows, from the Printers table,
1. Select Kyocera ECOSYS M3645idn KX.

2. Click Next.

&« = Add Printer

Install the printer driver

<= Choose your printer from the list. Click Windows Update to see more models.

To install the driver from an installation CD, click Have Disk.

Printers 8
« Kyocera ECOSYS M3550idn KX
4w Kyocera ECOSYS M3560idn KX

eneUQCELA ECOOYS MO 0D K
: : 1

B Kyocera ECOSYS M3645idn KX

- Ryocera Etﬁﬂg |U|§355|an l& v

[ This driver is digitally signed. Windows Update Have Disk...

Tell me why driver signing is important

2

Next Cancel

o Inthe Printer name field, enter “Kyocera ECOSYS M3645idn (UCA306)” and then click Next.

& @ Add Printer

Type a printer name

Printer name: Kyocera ECOSYS M3645idn (UCA306)|

This printer will be installed with the Kyocera ECOSYS M3645idn KX driver.

Next I Cancel




o Click Next.

@ Add Printer

Printer Sharing
If you want to share this printer, you must provide a share name. You can use the suggested

name or type a new one. The share name will be visible to other network users.

@ Do not share this printer

(O Share this printer so that others on your network can find and use it

Share name:

Comment:

Next Cancel

o Click Finish.

= Add Printer

You've successfully added Kyocera ECOSYS M3645idn (UCA306)

[[] Set as the default printer

To check if your printer is working properly, or to see troubleshooting information for the
printer, print a test page.

Print a test page

| Finish l 'Cancel




C. Change the setting in the Printer driver

1. Change A4 as the default paper size in printer driver
o Go to Control Panel, choose Devices and Printers, and select the printer with named

Kyocera ECOSYS M3645idn (UCA306) printer.

o Right-click on the Kyocera ECOSYS M3645idn (UCA306) printer and then click

Preferences.
@ Kyocera ECOSYS M3645idn (UCA306) Properties

? X

General Sharing Ports Advanced ColorManagement Security Device Settings

= | Kyocera ECOSYS M3645idn (UCA306) |

|

Location: | |

Comment:

Kyocera ECOSYS M3645idn KX

Model:
Features
Color: No Paper available:
Double-sided: Yes Letter A
Staple: No Legal
Statement
Speed: 45 ppm Executive
Maximum resolution: 1200 dpi A3 M
Preferences... ‘ Print Test Page ‘

Apply

l

IT' ’ Cancel

o In the Print size field, select A4 [97%)], and then click OK to complete the setup.

Collate: On

B 9
-
o @

l Page Sizes... ‘

[Ctist enhancement

Source:
z Orientation: Portrait

‘Auto source selection i ‘
P, [lavw
‘ Unspecified v ‘
Destination: ® O o o
‘Pn'nter default M ‘

Duplex: Flip on long edge

i 158

Copies:
o @ O

EJ ! @ EcoPrint:

|:| Carbon copies off

I Settings... ! E|
® O

|:| Batch copies

Settings...
o= Item Detail A
= :'l =lQuick Print
—— Orientation Portrait
e — Collate On
= Duplex Flip on long edge
EI Pages per sheet off
— EcoPrint off
[=Basic
Source Auto source selection
Copies 1
;PS_XI'_J Carbon copies off v
[ print preview Save As... ‘ ‘ Profiles... ‘
ESKHDEERE | OK I ‘ Cancel




2. Configure the printer driver to enable printing with user login
o Go to Control Panel, choose Devices and Printers, and select the printer with named Kyocera
ECOSYS M3645idn (UCA306) printer.

o Right-click on the Kyocera ECOSYS M3645idn (UCA306) printer and then click Preferences.

o Andthen,
1. Select Device Settings tab.

2. Click Administrator.

@ Kyocera ECOSYS M3645idn (UCA306) Properties 2 X

General Sharing Ports Advanced ColorManagement Security Device Settings

Preview image: Device

Opaper feeder (cassette 2)
Epaper feeder (cassette 3)
Paper feeder (cassette 4)
Filpaper feeder (cassette 5)
Rssp..

Osp card

MRAM disk

| Auto Configure...

Memory: 1024 Leﬂ MB
RAM disk: 64 1= ™8

i Administrator... User... | PDL... “ Compatibility...

(R KYOCERA [ox ][ conca | [0l

10



3. Select User Login.
4. Check the box of User login.
5. Select Prompt for name.

6. Click OK to complete the setup.

Administrator Settings ?

General LockSettingl User Login JIbAccounting

I [ user login I 4

(O Use specific name

e

Login user name:

Login user name (prin.. User name (computer) Add...
Delete
Edit..,

Import...

Export...

Prompt for name and validate

validate user name (computer) or prompt for login user name

6

11



D. Print your document
1. To access the print menu in your applications, you can simply select the File tab and then
click Print or press Ctrl + P to bring it up.

2. Select the printer and then click Print.
o Inthe below example at Microsoft Word 2021, the printer named Kyocera ECOSYS
M3645idn (UCA306) is selected.

© Print

(1) Home _ : _
Copies: | 1 3
2 oo =
Print
= Open
Printer
Info -
<> Kyocera ECOSYS M3645idn (... =
S Ready
Save a Copy
Printer Properties
Save as Adobe .
PDE Settings
Print All Pages .
History The whole thing
Pages: ‘

Print

Print on Both Sides
4 Flip pages on long edge

Share

12



3. When prompted, enter your Name / Password and then click OK to send your document to print.

Note:
= |n the Name field, please enter your student ID.
= Inthe Password field, please enter the password we assigned to you for printing.

MName: | |

Password: | |

oK Cancel

E. Tips for printing

o

o

To avoid an unexpected printing out, please don’t print PDF files directly from the browser. Please
consider downloading the PDF file & save it on your computer first and then print it by using the
PDF software (i.e., Adobe Acrobat Reader DC).

To avoid the print job taking a long time to print, please don’t print the whole file at a time if your
file is huge in size or rich in graphics or has a hundred pages. Please arrange to print it over several
sessions.
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