Using Procedure for printing to Fuji Xerox MFP Printer at ELB 10/F (Windows)

A. Introduction
This guide outlines the steps for adding the following MFP printer to your Windows-based computer
and sending the print job from the campus Wi-Fi network to the Fuji Xerox MFP printer at ELB 10/F.

Campus | Printer IP address Brand Model B&W /
Location Colour

CUHK ELB 10/F 137.189.68.242 Fuji Xerox ApeosPort-V C5575T2 | Color
(Lobby)

B. Connect to CUHK campus Wi-Fi network (SSID: CUHK1x)

Before connecting to the printer, you are required to connect your laptop to the on-campus Wi-Fi
network (SSID: CUHK1x).

C. Download and install printer driver

i. Download the Printer driver

e Choose and download the appropriate driver (32/64bit) from the following website.
https://www.econ.cuhk.edu.hk/econ/en-gb/facilities/computer-facilities.

Windows 32bit Windows 64bit Driver Installation
Model @ Location (Win10 & 11) (Win10 & 11) (Mac) User Guide
FX ApeosPort-V C5575 12
@ ELB10F download download download download
FX ApeosPort-V C5575
@ ELB916 download download download download
Kyocera ECOSYS M3645idn
@ UCA306 download download download download

ii. Install the Printer driver

o Before starting, please make sure your login account on your own computer has an
administrator privilege for the printer driver installation.

o Open the location of the downloaded exe file, double-click on the exe file.

MName

~

5% C5575-T2_ELB10_w108&11(64).exe

o Click B to Start Installation.

—;
Printer Driver Installation FURFILM

Start Installation

~ Date modified

2023 2:09 PM

Application

Size

26,211 KB


https://www.itsc.cuhk.edu.hk/all-it/wifi-and-network/on-campus-wifi
https://www.econ.cuhk.edu.hk/econ/en-gb/facilities/computer-facilities

o Click Yes.

o Check the box of | accept the terms of the license agreement and then click Next.
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Printer Driver Installation FUJIFILM

< License Agreement

Before installing the software (hereinafter referred to as the SOFTWARE) registered
in this tool, please read the following license agreement. You can install and use
the SOFTWARE only if you accept the terms in the license agreement.

3 = A 3 N 2 5

o Select Wireless or Ethernet Connection and then click Next.

et
Printer Driver Installation FUJFILM
< Choose a Method of Connection
(O USB Cable Connection
Install the printer for USB connection to this computer.
@ Wireless or Ethernet Connection
Install the printer for use on a wireless or Ethernet network.
Quse Existing Port
Install the printer when use on existing port.
o Click add printer manually.
s ]

Printer Driver Installation FUJIFILM

< Select Printer

Printer (compatible model):

@

If your printar s still not listed,

or

check community name that is used to communicate to printer.




o On the Printer Driver Installation windows,
1. In the Model Name (compatible model) field, select ApeosPort-V C5575-T2.
2. In the Enter IP Address field, enter 137.189.68.242.

3. Click Next.

— X

Printer Driver Installation FUJFILM

‘ < | Sselect Printer

1 I Model Name (compatible model):  [ApeosPort-V C5575 T2 v l
Port Type: CP/IP v

2 l Enter IP Address [3738968227

Port Name: 137.189.68.242

4. Click Next.

— X

Printer Driver Installation FUJIFILM

< Select Printer

Printer (compatible model):
FUJI XEROX ApeosPort-V C5575 T2

If your printer is still not listed,

add printer manuall

check community name that is used to communicate to printer.

- [

5. In the Printer Name field, enter FX AP-V C5575 T2 PCL 6 (ELB10F).

6. Click Install.

—s

Printer Driver Installation FUJFILM

< Printer Settings

FX AP-V C5575 T2 PCL 6 (ELB10F) 137.189.68.242

Printer Name: 5 Il;x AP-V C5575 T2 PCL 6 (ELB10F) ]I

Set this printer as default

[[] Share this printer with other computers on the network




7. Select Restart the computer now.

8. Click Finish.

— X

Printer Driver Installation FUJFILM

Ready to Print!

Your printer is successfully installed.

(@) Restart the computer now

(O Restart the computer later

Click Finish to exit the installation.
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D. Change the setting in the Printer driver

o Go to Control Panel, choose Devices and Printers, and select the printer with named FX AP-V
C5575 T2 PCL 6 (ELB10OF) printer.

o Right-click on the FX AP-V C5575 T2 PCL 6 (ELB10OF) printer and then click Printer properties.
i. Enable Account setup in the Printer driver

O On the Printer Properties Windows,
1. Select Configuration tab.

2. Click Accounting.

l'!l FX AP-V C5575 T2 PCL 6 (ELB10F) Properties X

General Sharing Ports Advanced Colour Management
Security Device Settings 1

Bi-Directional Communication

You can getinformation on jobs and the device status from the printer as well as
installable options.

Bi-Directional Setup...

Installable Options

Installable Options

Accounting

An accountto access the printer will be setup.




N o o ~Ww

. In the Accounting System field, select Enable Account Setup.
. In the Account Mode field, select User.

. In the User Prompt field, select Billing ID Only.

. Select Always Use Default User Details.

. In the Billing ID field, enter your ID (in example: econman).
» The Billing ID is the one shown on the panel of the Multifunctional Printer (MFP) for you
to select. It should be more than 24 characters.

. In the Passcode field, enter your passcode (in example: 123321).
» Passcode is used to verify the job owner. It should not be more than 12 numeric

characters.

. Click OK.

Accounting ? X

Accounting System:
3

‘ Enable Account Setup v ‘

Account Mode:
4 ‘ User V‘

User Promgt

5 Billing ID Only v ‘

(O Prompt User for Entry when Submitting Job

Display Last Entered User Details
Mask User D (***)

Mask Account ID (***)

6 (@ Always Use Default User Details

specity Job Owner Name
Use Login Name

User ID Passcode

EconUser

Domain:

Account 1D

7 8

Billing ID: Passcode:

Cancel Defaults Help




ii. Change Printing Preferences in the Printer driver
o  On the Printer Properties Windows,
1. Select General tab.
2. Click Preferences....

F!;!J FX AP-V C5575 T2 PCL 6 (ELB10F) Properties X
1 saiuity Device Settings Configuration
Sharing Ports Advanced Colour Management

° FX AP-V C5575 T2 PCL 6 (ELB10F) ‘

0

Location: ‘ ‘

Comment:

Model: FF K544p for ApeosPort-V C5575 T2 PCL &6
Features

Colour: Yes Paper available:

Double-sided: Yes Ad
Staple: Yes
Speed: 50 ppm

Maximum resolution: 1200 dpi

2 Preferences... Print Test Page

3. Select Paper/Output tab.

4. In the Job Type field, select Normal Print.

5. In the 2-Sided Print field, select 2-Sided Print.
6. In the Select Finishing field, select Collated.

7. In the Output Color field, select Black and White.
8. Click OK.

| éﬂ FX AP-V C5575 T2 PCL 6 (ELB10F) Printing Preferences X

In%geOptions Color Options  Layout/Watermark Advanced Fax
Job Type: 5 2-Sided Print:
4 -

Paper:
Size: A4 (210 x 297mm)
Color: White

Type: Automatically Select

Select Finishing:
Collated

6
Output Color:
| Black and White v '

7 Output Method:

| Automatically Select v ‘
Dl Saved Settings:
* |@ <Change>Standard ~ ‘
Save... Edit..
Status Defaults Default All Help




E. Sending Print Job to Printer

1. To access the print menu in your applications, you can simply select the File tab and then click Print
or press Ctrl + P to bring it up.

2. Select the printer and then click Print.

o Inthe below example at Microsoft Word 2021, the printer named FX AP-V C5575 T2 PCL 6
(ELB1OF) is selected.

C Print

{n) Home R o
‘ Copies: | 1 2
D New Eg]
Print
=7 Open
. (©)
Printer
Info
FX AP-V C5575 T2 PCL 6 (EL...
e b 43
Shve 0 Ready
L BN -1) I'TUECI 18 L we)
Save As .
Settings
Save as Adobe ‘ Print All Pages .
PDF [ The whole thing

3. When prompted, click OK to send your document to print.

Enter User Details ? X
Billing 1D: Passcode:
eonmar T ——
OK Cancel Help
—

F. Tips for Printing

o To avoid an unexpected printing out, please don’t print PDF files directly from the browser. Please
consider downloading the PDF file & save it on your computer first and then print it by using the
PDF software (i.e. Adobe Acrobat Reader DC).

O To avoid the print job taking a long time to print, please don’t print the whole file at a time if your
file is huge in size or rich in graphics or has a lots of pages. Please arrange to print it into smaller
page ranges with several times, e.g. Page 1-50, Page 50 — 100 and so on.



G. Pick up your Print Job
o Walking to the MFP in the ELB 10/F.

i. Retrieve Charge Print (Use User Account)

1. Select Secure Print from the screen of Octopus Card Reader.

Please select a service

FEERB

2. Select Login By User Account.

System Login
FERBA

3. Inthe Login Name field, enter your student ID.
4. In the Password field, enter the password we assigned to you for printing.

5. Press Login.

r -

Login Name

Nt 3 ‘ ||
Password 4 ‘

=%




6. Start Printing.

FUJIFILM /5= @

You are logged as fREZA% EconIT
Login Time & ABsfE 2023/07/22 20:50:59

Charge per page
SRLR

Ad

A4

non-A4

non-Ad4

$0.3 x0

$2.5 x0

$04 x0

$4.0 x0

$0.3 x0

$2.5 x0

$04 x0

$4.0 x0

Finish Printing

SERFIED

Start printing. Press "Print Completed” when finish.
FARATIEN, FIENTE A BIRFUEN TR

Printed
e

[o]

Total Charge
ByR

| Quota

100.0
mm M
Octopus
NE# W
Autopay
amea
Printed
Lemm %00
Copied
=323 300
Scanned 500
=) =
Charge
CkE $0.0
Available Balance
DL
$100.0

7. Press Charge Print button next to the panel of the MFP.

Charge Print

8. Select the print job according to your Billing ID.




9. Enter the Passcode.

10. Select the print job that you want to print.
11. Select Print.

Number of Jobs: 1

12. Select Print and Delete.

10



13. When print done, press Finish Printing.

P s
FUJIFILM /50 @
‘ Start printing. Press "Print Completed” when finish.
SABEATIEN, FIENTERELRIR SUENSE AL )

Charge per page
SRS

$0.3 x1 $0.3 x0

Printed

A4
BHIEp

s [+]

$2.5 x0 $2.5 x0
A4

Total Charge
R

L 4

non-A4

$0.4 x0 $04 x0

9

non-A4

$40 x0 $40 x0

1 3 Finish Printing
FERKFIED

14. Press Complete and Logout.

FUJIFILM /502 @

Print done
FUENTERL
No. of printed page(s) EFIENE#1

1| L

—

Total Charge #2453

$0.3
14

Complete and
Logout
SEAIEE

Continue to use
B

EF

11

You are logged as fRE& A% Econ IT

Quota
100.0
I
Octopus
naa VA
Autopay
N/A
ammeg
Printed 500
EFIED -503
Copied
g 0
Scanned 500
S 5
Charge
0.0
ww E
Available Balance
B

You are logged as {RE&# A% Econ IT
Login Time # \E5f 2023/07/22 20:50:59

Quota

] $100.0
el
-
g‘;’ge 503
Available Balance
TR



15. Press Confirm.

Payment Method {3875 7%

Total Charge f8I4 & m

15

16. Press Finish.

Quota Transacted BEZS f; Transaction Date / Time X554 / 5488
2023/07/22 20:53:45

:::unl so's Receipt No. ¥Bi858

Balance $99.7 i

23] | | Print Console 18#(&
Console01

The chargeable amount 5 rounded to the dosest 10 cents for the kemitation on Octopus Card
HRNREFHRY, AMEMHERIAT IR

12



ii. Retrieve Charge Print (Use Octopus)

1. Select Secure Print from the screen of Octopus Card Reader.

Please select a service

FEERB

2. Select Use Octopus.

System Login
FREAN

3. Insert Octopus Card, press Continue.

Please insert your Octopus card into the card reader

TR A E R GEF R

' 3 p—
Cancel Continue
HGH M

13



4. Start Printing.
FUJIFILM /0= @

Start printing. Press "Print Completed” when finish.

SARIATIEN, FIENTER L RIRIFUENTERL)

Charge per page
SRR

$0.3 x0
A4

$2.5 x0
A4

$04 x0

non-A4

$4.0 x0

non-A4

$0.3 x0

$2.5 x0

$0.4 x0

$4.0 x0

Finish Printing
FERLPIED

5. Press Charge Print button next to the panel of the MFP.

Charge Print

6. Select the print job according to your Billing ID.

14

Printed
=G

[o]

Total Charge
BER

You are logged as {REEAS
Login Time 2 A\E5f 2023/07/22 20:56:20

Quota

e N/A
pocngll L
gu;:::‘y! $250.0
T o
Z':;'ge 500
Available Balance
RIS



7. Enter the Passcode.

l‘ Ew"@econmun i

7 Passcode

U

8. Select the print job that you want to print.

9. Select Print.

10. Select Print and Delete.

i :@h}mgé Print

The selected job will be printed.

User ID: econman
Name: Microsoft Word - Document5

15



11. When print done, press Finish Printing.

FUJIFILM /5082 © N

Start printing. Press "Print Completed” when finish.
FHEIRATIEN, FUENTERL L SHIRFIENTER)

Charge per page
SRR

$0.3 x 1 $0.3 x0
A4

Printed
el

$2.5 x0 $2.5 x0

Total Charge

A4 R

$04 x0 $0.4 x0

non-A4

$4.0 x0 $40 x0

1 1 Finish Printing
FERLPUED

non-A4

12. Press Complete and Logout.

FUJIFILM /50 @

Print done
FUENTERL
No. of printed page(s) EFENE#

Total Charge 2%

Complete and
Logout

16

You are logged as {REEAS
Login Time £ \E58] 2023/07/22 20:56:20

Quota

B N/A
Octopus

naa
Autopay
anma 200
Printed 500
27 -s03
Copied

=2 so0
Scanned 500
St g
Charge

e 1 50.0
Available Balance

R

You are logged as {REEAS
Login Time 2 AF5R 2023/07/22 20:56:20

Quota

N/A
2d .
Octopus
NNEE $71.5
Autopay
anma 200
Printed
23 503
Copied
51220 300
Scanned
gas 0
Charge
0.3
gm ¥
Available Balance
TR
| $321.2



13. Press Confirm.

Payment Method {3575 %

Total Charge 8 & m

Confirm
HETE

14. Press Finished.
FUSIFILM /502 @ e

Octopus

0

Octopus Transacted /\EERSH Octopus Card No. /G2 E-E4258

Amount
BR Octopus Device No. A\ BREHSE
:';"cc $71.2 585E9D

Transaction Date / Time 325 B3] / 5
Last Add Value by AAVS on 2023-07-20 2023/07/22 20:58:25
£ 2023-07-20 BEHIB{E Receipt No. K838

33DC
Print Console &#&

Console01

The chargeable amount is rounded to the closest 10 cents for the limitation on Octopus Card
B3 NEE TR, BREWHERIATIR

For enquiries or assistance, please send email to it-econ@cuhk.edu.hk.

(Updated on 31-7-2023)
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